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Microsoft Excel  

Google Sheets 

1: From the File menu, select “Print.”

2: From the Print menu, check the box for 
“Scale to fit.”

1: From the File menu, 
select “Download.”

3: From the Print settings, 
select “Fit to page” for “Scale.” 

3: From the Print menu, select “Save as PDF.”

2: From the Download menu, 
select “PDF document (.pdf).”



Apple Numbers

1: From the File menu, select “Export To,” 
and then select “PDF.”

2: From the Export menu, select 
“Fit each sheet to a single 
page.”


